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Checklist when creating an online magazine/blog article in typo3 
 
 

 Have in mind:  
 relevance, premium 
 target group, SEO, MEIKO brand 
 3 sections/industries: HoReCa, Care, Safety (some MEIKO subsidiaries have only 2) 
 Tofu-Mifu; emotional images and images describing a situation rather than pure product pics, find a good mix 

 Use appropriate images. Here is where to find them and what sources to use:  
 MEIKO website (right click on image show website source code strg+a, strg+f: “image” or “fileadmin” find your image and see 

the folder where the image is stored in the typo3 fileadmin) 
 Typo3 filelist (fileadmin) 
 MEIKO brandworld: register as a new user at: https://brandworld.meiko.de/portals/login 

In brandworld you search via keywords (e.g. a product such as M-iClean U, a feature such as ) or categories: 1st: MEIKO 
Markenwelt (brand world) > 2nd: Kategorien (categories)  > 3rd: Marken Bilder (brand images) > 4th: Branchen, Produktbereiche 
(industries, product areas) or Produkt (product) > e.g. Spültechnik (warewashing)  > e.g. Haubenspülmaschine (hoodtype 
dishwashing machine) > e.g. M-iClean H 

 iStock: istockphoto.com 
MEIKO pays a fee. You can make use of licensed pics as long as you use the images exclusively for the MEIKO blog and its 
promotion online (e.g. in MEIKO newsletter when to link to the blog article, on MEIKO social media account when sharing the 
blog article. YOU MUST NOT USE it for print or any other online campaign that are not related to the blog article… In case you 
are unsure, pls ask!. Send me the URLs of the images (or the IDs) you would like to use and I’ll purchase them for you and put 
them in the filelist in typo3. You can then insert them into your article. 

 Using licence-free images is a problem. Even though you may download them from an open source platform you cannot be sure 
that someone took it from a paid platform or from anywhere on the internet and uploaded it there. Whenever you upload images 
to typo3 we consider them paid and ready for use for the entire MEIKO world. Pls make sure that this is the case. If in doubt pls 
ask beforehand or choose an image from the sources stated above. 

 Taking photos yourself and using them? Yes. Very welcome and possible if they meet the criteria relevance and premium and 
are 72 dpi and max 300 KB (header images should be 1920 x 1080 px). 
 
 

 Enter typo3 via your website: e.g.: meiko-asia.com/typo3  
 MEIKO erleben > Magazin  
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Copy+paste template then enter the editing mode of your language version and fill in the required contents in the tabs. Start with: 
 
General tab: Exchange the page title: 

 
Page title should be of max 70 characters - (You may also add an alternative navigation title if it is relevant and explains the content further.) 
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Metadata tab:  

 
 Insert the abstract (which is the teaser on the magazine overview page), KWs and the description as follows: 

 Abstract: text between 120-150 characters, make the reader curious and get him to click and read on 

 KWs: add 1-15 keywords 

 Description: text between 50-160 characters, stir interest in the user and make him click to come to the MEIKO website and read the article, 
use at least one keyword 
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Extended tab: 

 

 Enter the same text as in "Abstract" in the Metadata tab 
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Now change to the DEFAULT language version and fill in the contents in the following tabs: 

Categories tab:

 

 In "categories" under "Segmente" tick the categories that are relevant for your article. You can choose as many as you wish (only choose 

the ones that are really relevant!) 

 In "automatic segment assignment" under "Segmente" tick the most relevant category (only one tick is possible) 
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 Lebensmitteleinzelhandel   Food retail 

 Industrielle Reinigung   Industrial cleaning and disinfection  

 Hotels      Hotels 

 Gastronomie     Restaurants and food service industry 

 Gemeinschaftsverpflegung   Communal catering 

 Bäckereien & Konditoreien   Bakers and confectioners 

 Metzgereien & Fleischereien   Butcher's 

 Lebensmittelindustrie    Food industry 

 Marine      Marine 

 Inflight      Inflight 

 Krankenhäuser, Kur- und Reha Kliniken Hospitals, Spa and rehab clinics 

 Alten- und Pflegeheime   Nursing and care homes 

 Catering     Catering 

 Atemschutz     Respiratory protection 
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Extended tab (1/2):

 

 Add up to three tags (minimum one, but no more than three): start typing the name of the tag and choose the suggested version with the 
smallest number that is offered to you (in the screenshot “sustainability [15]” 

 Enter the product ID in the search field at “Products”. This is only relevant when the article talks about or mentions particular MEIKO 
products, e.g. M-iClean U, warewashing chemicals, undercounter dishwashers, etc. You can see the product ID as a mouse-over when 
going to the subpage of the product in typo3. 

 Insert the teaser (use the same text as in “Abstract” under the “Metadata” slider) 
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Extended tab (2/2): 

 
 Insert the publish date (Veröffentlichungsdatum), tick the top article box and add the teaser image and the slide image 

 


