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Checklist when creating an online magazine/blog article in typo3

Have in mind:

=> relevance, premium

=>» target group, SEO, MEIKO brand

=>» 3 sections/industries: HoReCa, Care, Safety (some MEIKO subsidiaries have only 2)

=>» Tofu-Mifu; emotional images and images describing a situation rather than pure product pics, find a good mix
Use appropriate images. Here is where to find them and what sources to use:

2>

4
4

MEIKO website (right click on image show website source code strg+a, strg+f: “image” or “fileadmin” find your image and see
the folder where the image is stored in the typo3 fileadmin)

Typo3 filelist (fileadmin)

MEIKO brandworld: register as a new user at: https://brandworld.meiko.de/portals/login

In brandworld you search via keywords (e.g. a product such as M-iClean U, a feature such as ) or categories: 1 MEIKO
Markenwelt (brand world) > 2": Kategorien (categories) > 3'%: Marken Bilder (brand images) > 4"": Branchen, Produktbereiche
(industries, product areas) or Produkt (product) > e.g. Spultechnik (warewashing) > e.g. Haubenspilmaschine (hoodtype
dishwashing machine) > e.g. M-iClean H

iStock: istockphoto.com

MEIKO pays a fee. You can make use of licensed pics as long as you use the images exclusively for the MEIKO blog and its
promotion online (e.g. in MEIKO newsletter when to link to the blog article, on MEIKO social media account when sharing the
blog article. YOU MUST NOT USE it for print or any other online campaign that are not related to the blog article... In case you
are unsure, pls ask!. Send me the URLs of the images (or the IDs) you would like to use and I'll purchase them for you and put
them in the filelist in typo3. You can then insert them into your article.

Using licence-free images is a problem. Even though you may download them from an open source platform you cannot be sure
that someone took it from a paid platform or from anywhere on the internet and uploaded it there. Whenever you upload images
to typo3 we consider them paid and ready for use for the entire MEIKO world. Pls make sure that this is the case. If in doubt pls
ask beforehand or choose an image from the sources stated above.

Taking photos yourself and using them? Yes. Very welcome and possible if they meet the criteria relevance and premium and
are 72 dpi and max 300 KB (header images should be 1920 x 1080 px).

Enter typo3 via your website: e.g.: meiko-asia.com/typo3

>

MEIKO erleben > Magazin
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Copy+paste template then enter the editing mode of your language version and fill in the required contents in the tabs. Start with:

General tab: Exchange the page title:

Meiko : =
il =]
m *x ¥ I‘—; 4 99+
Info -
e Qv o Path: ...leben/Wissenswerte
Recyder x | [Blsave ~ |0
Functions -3 Ptlege & Wartung: Wie Sie die ,
B - Reinigungsmittel: So wenig wi . . " . " " .. "
S @ en spumittevechse kann i EAIE Alternative Page Language "The warewashing process" on page "Der Spiilprozess
@ Gastro-Konzepte
Speaking URLs g LEsSoUReelViass ey General Metadata Social media  Access Extended
-3 Tipps zum Wasserverbrauch ir
Daten Im-/Exporter @ Wassersparende Spiltechnik Page
. @ Internorga 2020
L e - problem Plastik Type
. - Plastikmiill vermeiden
Mails g in Arti ~
. @ Mehrweggeschirr spiilen O LIRS
L10N Management g Private vs. gewerbliche Spulm Magazin Artikel
-8 Kiuchenumbau
@ stadiums max. 70
- How to shut down your dishw; : characiers -
FILE hut d dish Title h t
Filelist -4 AuBer-Haus-Umsatz steigern Page Title MUST be filled in
) Fischrestaurant
- Cocktailbar "

ADMIN TOOLS

PLZ Importer

PLZ Exporter

SYSTEM

Access

Backend users

@ Mix it online

@ Restart Gastro

@ Teigtaschen per Tesla geliefert
@ Portugiesisches Essen in Chin:
@ Glaserspilmaschine Ratgeber

The warewashing process

Der Spiilprozess

Alternative Navigation Title

| CANbe filled in |

@ Mehr Auslastung im Hotel A proper warewashing process guarantees hygienically clean dishes
- Food Trends

) Street food

@ Der Spilprozess

@ Hygiene Features Spiltechnik
@ Manuelles vs. maschinelles Sp
@ The Dishroom Dilemma

@ Bottled water

@ How to get rid of tea stains

Tagline

Translation behavior

() Custom value (@ Value of default language

@ Whisky

Scheduler Q Washable Foodservice Solutior

Install @ Edelstahl in der Profi-Kiiche Flyout
@ TEMPLATE Flyout title

Page title should be of max 70 characters - (You may also add an alternative navigation title if it is relevant and explains the content further.)
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Metadata tab:

Meiko @) ! Gruner Q, search

P @ v vap o

EneflelEo «

Recycler

Functions

-3 Mehrweggeschirr spiilen

@ Private vs. gewerbliche Spilm

- @ Kuchenumbau

X  [Blsave = | [

Edit Alternative Page Language "TEMPLATE max. 70 characters” on page "TEMPLATE max

Template
- stadiums

Speaking URLs ~@ AuBer-Haus-Umsatz steigern General |~ Metadata = Social media  Access  Extended
@ Fischrestaurant

Daten Im-/Exporter . i

1 pol @ cocktailbar Abstract

-8 Mix it online

DB to CSV Abstract

Is

L10N Management

FILE

SYSTEM
Access
Backend users
Scheduler
Install

Log

DB check

Configuration

—_—

v

v

[

3

@ Restart Gastro
ﬁ Teigtaschen per Tesla geliefert

@ Portugiesisches Essen in Chin:
ﬁ Glaserspilmaschine Ratgeber

@ Mehr Auslastung im Hotel
@ rood Trends

- Street food
@ Der Spilprozess

ﬁ Hyagiene Features Steckbecker

@ Maschinelle Desinfektion von ¢

- €@ TEMPLATE

Pressemeldungen
Messen & Events

& Kontakt
[+ Downloads & Media

~|E M-iQ10
[ MEIKO vor Ort

& Campaigns
[#] Dishwashers

~|[= All about hygiene
b Blog

[#] productfinder

~ [+ hyaiene20

use at least one keyword

text between 120-150 characters, make the reader curious and get him to click and read on

text between 120-150 characters, make the reader curious and get him to click and read on

Filelist
@ Hygiene Features Spiltechnik Meta Tags
ﬁ Manuelles vs. maschinelles Sp
v/ RN T o Managing Resources: The Goc evont
. i . -4 How to get rid of tea stains T
@ TEMPLATE max. 70 characters
@ Languages @ Aufbereitung Atemschutzausri
- e Hyagiene Features TopClean M
& PLZ Importer -4 Maschinelle Desinfektion von | = L
@ TEMPLATE
& PLZ Exporter @ Anleitung Steckbecken reinige Description

text between 50-160 characters, stir interest in the user and make him click to come to the MEIKO
website and read the article, use at least one keyword

text between 50-160 characters, stir interest in the user and make him dick to come to the MEIKO website
and read the article, use at least one keyword

= yel|

. 70 characters"

@ Alternative Page Language [85812]

Insert the abstract (which is the teaser on the magazine overview page), KWs and the description as follows:
Abstract: text between 120-150 characters, make the reader curious and get him to click and read on

KWs: add 1-15 keywords
Description: text between 50-160 characters, stir interest in the user and make him click to come to the MEIKO website and read the article,
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Extended tab:

= (&) Anja Gruner = Q Search

99+

Path: ...and disinfection technology/MEIKO Erleben/Magazin, eTEMPLATE max. 70 characters [33191]

=Yl 2

@ Alternative Page Language [85812]

m Meiko
Info - v o
I Recycler x |[Bsave| ~ @
= Funci g Mehrweggeschirr spulen -
Private vs. gewerbliche Spilm . .
B Tempiate gKuchenumbau Edit Alternative Page Language "TEMPLATE max. 70 characters" on page "TEMPLATE max. 70 characters”
Stadiums
/ Speaking URLs @ AuBer-Haus-Umsatz steigem General ~ Metadata  Social media  Access
) Fischrestaurant
i Doten Im-/Exporter @ cocktailbar Teaser (shown in slider)
. @ Mix it online
® DBtocsY @ Restart Gastro enter the same text as in "Abstract” in the Metadata tabl
. Is @ Teigtaschen per Tesla gelisfert
@ Portugiesisches Essen in Chin:
% L10N Management @ Glaserspilmaschine Ratgeber
ﬂ Mehr Auslastung im Hotel
= . g Fooc Trends same tost o= in “Absiract” under ‘Wetatata”
Filelist @ Der Spilprozess
ﬂ Hygiene Features Spiltechnik
) Manuelles vs. maschinelles Sp
+ ADMIN TOOLS v o Managing Resources: The Goc
F— ﬁ How to get rid of tea stains
@ TEMPLATE max. 70 characters
@ [P— e Aufbereitung Atemschutzausrni
c @ Hygiene Features TopClean M
&  PLZ Importer @ Maschinelle Desinfektion von |
@ TEMPLATE
PLZ Exporter @ Anleitung Steckbecken reinige
@ Hygiene Features Steckbecker
& SYSTEM - @) Maschinelle Desinfektion von ¢
@ TEMPLATE
G Access L Pressemeldungen
L5 Messen & Events
L Backend users » - Kontakt
» -|[+] Downloads & Media
M Scheduler B M-ig10
- MEIKO vor Ort
Install .
»-|@ Campaigns
E Log [#] Dishwashers
[# All about hygiene
&= DB check “[#] Blog
- [+ productfinder
Configuration I+ hygiene20 M

e Enter the same text as in "Abstract" in the Metadata tab
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Now change to the DEFAULT language version and fill in the contents in the following tabs:

Categories tab:

m Meiko

Info
Recycder
Functions
Template
Speaking URLs
Daten Im-/Exporter
DB to C5V
s

L10N Management

P @@+« vmp sl

FILE

Filelist

ADMIN TOOLS

Extensions

PLZ Importer

ww@.‘\

PLZ Exporter

SYSTEM

Access

Backend users

Scheduler

Install

Log

DB check

Configuration

EnmBBEo> -

Qv =}

&3 Tipps zum Wasserverbrauch ir
@ Wassersparende Spiltechnik
ﬁ Internorga 2020

@ Problem Plastik
- Plastikmll vermeiden
@ Mehrweggeschirr spilen

@ Private vs. gewerbliche Spilm
- Kachenumbau
- Stadiums

@ How to shut down your dishwi
ﬁ AuBer-Haus-Umsatz steigern
- & Fischrestaurant

@ cocktailbar
-~ Mix it online

@ Restart Gastro

ﬁ Teigtaschen per Tesla geliefert
ﬁ Portugiesisches Essen in Chin:

@ Glaserspilmaschine Ratgeber

ﬁ Mehr Auslastung im Hotel
-4 Food Trends

@ Street food
@ Der Spilprozess
ﬁ Hyagiene Features Spiiltechnik

@ Manuelles vs. maschinelles Sp
-8 The Dishroom Dilemma
-8 Bottled water

@ How to get rid of tea stains
- whisky
-8 Washable Foodservice Solutiol

@ Edelstahl in der Profi-Kiiche
-8 TEMPLATE
@ Aufbereitung Atemschutzausri

ﬁ Hygiene Features TopClean M
-~ Maschinelle Desinfektion von |
- B TEMPLATE

ﬁ Anleitung Steckbecken reinige
ﬁ Hyagiene Features Steckbecker
- Maschinelle Desinfektion von ¢
»-|= Kontakt
»-|[» Downloads & Media

= MEIKO vor Ort T

X | [Bsave ~ |

Edit Page "TEMPLATE"

General Metadata Sodial media
Categories
v | =

[ produkteigenschaften
¥ % B Segmente

%% [ Lebensmitteleinzelhandel
[ Industrielle Reinigung
Hotels
Gastronomie
[ Gemeinschaftsverpflegung
[ Backereien & Konditoreien
() Metzgereien & Fleischereien
O Lebensmittelindustrie
O Marine
O 1fiight

Appearance

[ Krankenhauser, Kur- und Reha Kliniken

[ alten- und Pflegeheime
() catering
O atemschutz
¥ % (O Anwendung
[ sauerstoffflasche
[ Tragegestell
O Atemschutzmaske

Automatic seegment assignment (cookie)

v NS

1) Produkteioenschaften
¥ % @ Segmente
% [ Lebensmitteleinzelhandel
[ industrielle Reinigung
[ Hotels
Gastronomie
O Gemeinschaftsverpflegung

Behaviour

Resources

Language

Q, Search

L) Anja Gruner

Access Categories Extended

In "categories” under "Segmente"” tick the categories that are relevant for
your article. You can choose as many as you wish (only choose the ones
that are really relevant!)

In "automatic segment assignment” under "Segmente” tick the most
relevant category (only one tick is possible)

die Profi-kiiche/ @ TEMPLATE [32542]

=y 2

¢ In "categories" under "Segmente" tick the categories that are relevant for your article. You can choose as many as you wish (only choose
the ones that are really relevant!)
e In"automatic segment assignment" under "Segmente" tick the most relevant category (only one tick is possible)
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e Lebensmitteleinzelhandel Food retail

¢ Industrielle Reinigung Industrial cleaning and disinfection
e Hotels Hotels

e Gastronomie Restaurants and food service industry
¢ Gemeinschaftsverpflegung Communal catering

o Backereien & Konditoreien Bakers and confectioners

e Metzgereien & Fleischereien Butcher's

e Lebensmittelindustrie Food industry

e Marine Marine

e Inflight Inflight

e Krankenhauser, Kur- und Reha Kliniken Hospitals, Spa and rehab clinics

e Alten- und Pflegeheime Nursing and care homes

e Catering Catering

e Atemschutz Respiratory protection
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Extended tab (1/2):

= * ¥

Info -

G @ =, (X AnjaGruner Q Search
5 ¥ oot

Qv e Path: ,..and disinfection_technology/MEIKOQ Erleben/Magazin/ eTEMPLAIE max. 70 characters [33191]
M Recycler % |[Bswvel » @ I
— . Mehrweggeschirr spilen -
Bl Functions g e =3 DIP he Spil
rivate vs. gewerbliche Spilm : q - :
. 9 P General Metadata Social media Appearance Behaviour Resources Language Access Categories Extended
IE‘ Template ﬁ Kichenumbau
ﬁ Stadiums
R Tags
/ Speaking URLs ﬁ AuBer-Haus-Umsatz steigern
ﬁ Fischrestaurant Q | sus
& Daten Im-/Exporter @ Cocktailbar o _
@ Mix it online Y Sustainability[15] = b
& DBtoCSV ﬁ Restart Gastro /Storage/Digitales Magazin/ N
. Mails ﬁ Teigtaschen per Tesla geliefert + Sustainability[68]
ﬁ Portugiesisches Essen in Chin: /Storage/Digitales Magazin/ i
fana = Glaserspilmaschine Ratgeber .
(A% 10N Management g o B HeSustainability [155] =
IelRghns’ st gl mjLiote {Professio...orage/Magazine Tags/
@ Food Trends
Ea FILE @ street food Y Sustainability[156]
- - ﬁ Der Spiilprozess [Professio...orage/Magazine Tags/
- ) Hyaiene Features Spiltechnik +Jr Sustainability[188]
@ Manuelles vs. maschinelles Sp Imeiko.com...orage/Maaazine Tags/
o ADMIN TOOLS Managing Resources: The Goc
© Managing Re ‘ FeSustainability[182]
@ How to get rid of tea stains o . .
/meiko.com...orage/Magazine Taos/
@ TEMPLATE max. 70 characters
@ Languages @ Aufbereitung Atemschutzausn “ Sustainability[255]
e @ Hygiene Features TopClean M [Gewerblic...oraoe/Magazine Tags/
&  PLZ Importer @ Maschinelle Desinfektion von I L
@ TEMPLATE M-iClean H a |[|[OO
&  PLZ Exporter @) Anleitung Steckbecken reinige A
ﬁ Hygiene Features Steckbecker
& SYSTEM - @) Maschinelle Desinfektion von ¢ W
@ TEMPLATE -
B Access »-[ Pressemeldungen
»[ | Messen & Events
1 Backend users »-[® Kontakt
[3 Downloads & Media g
M scheduler M-iQ10
= MEIKO vor Ort B M-iClean H [19386]
Install )
»-|@ Campaigns
E L b Dishwashers
B i All about hygiene ~ A
= Teaser (shown in slider
= | DB check Blog L l
productfinder . .
Configuration same text as in "Abstract” under "Metadata"

I+ hyaiene20 b

¢ Add up to three tags (minimum one, but no more than three): start typing the name of the tag and choose the suggested version with the
smallest number that is offered to you (in the screenshot “sustainability [15]”

o Enter the product ID in the search field at “Products”. This is only relevant when the article talks about or mentions particular MEIKO
products, e.g. M-iClean U, warewashing chemicals, undercounter dishwashers, etc. You can see the product ID as a mouse-over when
going to the subpage of the product in typo3.

¢ Insert the teaser (use the same text as in “Abstract” under the “Metadata” slider)
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Extended tab (2/2):

L) Anja Gruner  Q Search

O wes - HEIRY (e} x [Bsae v | @ =%
B mE®TELIDOO0O

‘ Faoe Q) Wassersparende Spultechnik * Tag
= st @ Problem Plastik
@ Plastikmiill vermeiden
@ Workspaces @) Mehrweggeschirr spiilen Products
- @ private vs. gewerbliche Spiilm
g Info @ Kiichenumbau Q
i @ stadiums
@ AuBer-Haus-Umsatz steigern
@ Fischrestaurant &
© Restart Gastro

.
/ Speaking URLs @ Mix it online
=)

»l
o

Functions

Recydler

14

@ Cocktailbar
Mails @ Teigtaschen per Tesla geliefert o
o Turismo alpino e stabilimenti t
L10ON Management @ portugiesisches Essen in Chin:
€ Back to school: come si tornel
FILE % @ Mehr Auslastung im Hotel
@ Ghost Kitchen, un modo innov
= Filelist @ Food Trends Teaser (shown in slider)

@ How to get rid of tea stains
e TEMPLATE same text as in "Abstract” under “Metadata"

Page

] Pressemeldungen
»[Y] Messen & Events
|2 Kontakt
»-|[+»] Downloads & Media
M-iQ10
[+ Hygiene Veréffentlichungsdatum Funnel Top Artikel ( Anzeige in Author Reading time

= MEIKO vor Ort Ubersichtsslider )
»|@ Campaigns 08-09-2020 Top v o]
> Footer

= Suche

Si shsmapxok Teaser Image Slide Image

= 404-Seite s
Produktregistrierung ) h fr‘ D | .—96' .
3 Add _> 0 Add
[»] All about hygiene m m Q— image

[#] productfinder Allowed file extensions: Allowed file extensions:
-8 Storage c1F | spc | spec § nie frare J ame | pox Jrea | puc ] por J ar ] sve ] [ cie J oG | wec | mae | iee | eme | pocfvea | e | por | axf sve
#3 Produkte
>80 Forms
#5 News meiko.it @ Page [32541]

=7 Preas releases meiko.it

o Insert the publish date (Veréffentlichungsdatum), tick the top article box and add the teaser image and the slide image



